Student placement checklist – sample template 
	Requirement
	Comment
	Complete (

	Pre-placement
	
	

	Initial briefing meeting held
	
	

	Learning objectives identified/ learning agreement in place
	
	

	Student training needs identified
	
	

	Practice opportunities identified
	
	

	Work plan drawn up
	
	

	Placement hours established
	
	

	Supervision model established
	
	

	Communications plan drawn up
	
	

	
	
	

	On-placement
	
	

	Induction provided by host
	
	

	Recorded supervision takes place
	
	

	Support provided – host (student
	
	

	Support provided – training provider (host 
	
	

	Support provided – training provider (student
	
	

	Placement monitored by host and training provider
	
	

	Training offered by host/taken up by student
	
	

	Varied practice opportunities provided, including group work
	
	

	
	
	

	Post-placement
	
	

	Placement completed
	
	

	Exit strategy in place
	
	

	Evaluation completed by student, host and training provider
	
	

	
	
	

	
	
	


This list is linked to the student placement criteria (Pre-placement section). It provides suggestions for organisations to consider in preparing for a well-planned placement. It is simply a sample; in practice, individual organisations should adjust it to their requirements and include details specific to particular placements.
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